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                           User’s guide OPUS JUMBO

Technical data:
Max  paper format: 




A4


Max punching capacity: 



27* sheets (70-80g/m2 ) 

Max binding capacity: 



up to 500 sheets
Max comb diameter: 



51mm

Quantity of selectable knives:



21mm
Margin depth adjustment:



4 depths
Net weight: 




16kg

Dimensions (LxWxH): 



380x424x250 mm

* it is recommended to punch less quantity of paper sheets when using the machine more intensively
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User’s guide
OPUS JUMBO
Safety instructions
· JUMBO was designed for binding paper and plastic foil. Use the machine only according to its destination and do not try to bind any other material. Follow the operation manual to ensure long utilisation of your machine and protect it against any damage. 

· The machine should be installed on a sturdy and level surface.
· Do not put your fingers into the paper insert slot when binding the documents.
· Clean up the waste bin frequently.
Recommendations

· Knives in EL-JUMBO were oiled to protect it against corrosion and ensure smooth operation of the machine. 
· Before putting the machine into operation for the first time, punch few sheets of paper to remove oil leftovers. 
· Test punching with a piece of paper before binding official documents. 
Handle installation
· Put the punching handle on the right side of the machine and screw it down. 

Machine preparation
· place the machine on a sturdy surface;
· ensure that the handle is pushed down;
Choosing the comb size

Choose proper comb size using the table below. Adjust comb size to the quantity of binding paper sheets, e.g. use 16mm comb to bind 145 sheets of paper.

	Max binding sheets 
	10
	25
	45
	65
	105
	125
	145
	165

	Comb size
	4,5
	6
	8
	10
	12
	14
	16
	18

	Max binding sheets
	180
	210
	240
	270
	300
	350
	440
	500

	Comb size
	20
	22
	25
	28
	32
	38
	45
	51
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Punching
· Adjusting paper format slider
Move the slider to the proper position according to the paper format of your document. Note that the sheet edges should not be punched. 

· Releasing selectable knives
The machine is equipped with 21 selectable knives, which can be released separately to prevent punching edges in non-standard paper formats. Pull suitable breaker switch to release knife (switch pulled out – the knife is turn off, switch pulled in – the knife is turn on).
· Adjusting paper margin 
Turn the knob placed on the right side of the item to choose  proper paper margin (3, 5, 7, 9mm). Opening document after binding is easier when paper margin is correctly adjusted. 

· Insterting the documents

Put the pages in order and even the edges. Insert the document into the paper slot (max 27 sheets of 70-80 g/m² paper or 8 sheets of 0,12mm foil at once). It is recommended to punch less quantity of paper sheets when using machine more intensively.
· Punching

Press the right handle down to punch the document. Take out punched sheets.

Binding

· Opening the plastic comb
Place plastic comb into the binding mechanism facing upwards the side to be opened. Pull the handle down slowly. Insert punched document into the open comb. 
· Closing the plastic comb 

Push forward the handle to close the comb and take out the documents. 
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