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Technical data:

Max punching capacity: 


15 sheets or 2 plastic covers
Max binding capacity: 


120

Max paper format:



A4



Margin depth:



2,5mm

Distance between holes:


8,46mm

Number of knives:



34
Dimensions of hole: 


4x4mm

Net weight:



6kg

Dimensions (LxWxH):


405x209x165 mm
*80g/m²paper
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Safety precautions
· Before putting the machine into operation please read the user’s guide carefully. Operate machine according to the user’s guide. Pay special attention to the max punching and binding capacity.
· The machine should be kept out of children’s reach

· Do not use the machine to punch hard materials such as metal → it may result in damaging of the machine

· Pay special attention while clamping the wire comb. Do not reach or put fingers into the pressing slot → danger of injury! 

· The machine should be protected against dust and moisture. Do not allow any liquid to get inside the unit.
Recommendations
· The machine is designed to bind documents with the wire combs only
· Unpack and install all the elemnts of the device and put it on a sturdy and level surface 
· Before punching official documents, test the settings of the machine on 
a sheet of paper.

· The machine punches 12 sheets of paper or 2 plastic covers at one time. Paper and the plastic covers should be punched separately! To make punching easier plastic covers can be placed between two sheets of paper. Do not exceed max punching capacity!

· Before punching remove metal elements, such as paper clips.
1
4. Clearing up the waste bin
The waste bin is designed for paper scraps and waste of punching. The frequency of cleaning up the waste bin depends on how often the machine is used. Please clean up the waste bin regularly!
Possible malfunctions
	Malfunction
	Cause
	Remedy

	1. The handle cannot be pressed down when punching 
	Paper scraps or other material stuck inside the paper slot 
	Clean up the paper slot 

	
	Exceeded the punching capacity 
	Reduce number of sheets punched at one time (according to the user’s guide)

	2. Bent paper margin 
	Paper bent when inserting the sheets into the paper slot 
	Pull out and insert the paper once again into the paper slot 

	
	Paper scraps or other material stuck inside the paper slot 
	Clean up the paper slot 

	3. Paper is not completely punched and it is hard to pull it out of  the paper slot 
	Exceeded the punching capacity 
	Reduce number of sheets punched at one time (according to the user’s guide)

	4. Paper cannot touch the back of the paper slot 
	Paper was folded inside the paper slot 
	Smooth the paper and  insert it once again into the paper slot 
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2. Punching 
NOTE! Before punching set the pressing slot adjustment knob in PUNCHING position!

	· Insert the document into the paper slot, so that it touches back of the slot. Press the handle down to punch the sheets.

· Please check paper position before punching official documents 

· Do not exceed reccomended max punching capacity! 

· Punch all the documents completely at one time
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3. Binding
NOTE! The pressing lot adjustment knob should be set in a position suitable to the chosen comb size.
	· Adjust the comb size to the document thickness. Put the wire comb on the wire hooks and insert punched paper on the wire comb. 

· If the comb size is not defined, use the diagram of comb size placed inside the waste bin.

· Pull the the comb with the documents of the wire hooks and insert it into the pressing slot

· Pull the handle backward to close the wire comb. Take the documets off the comb plate. The documents are ready!
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	Comb size
	4,8
	6,4
	8
	9,5
	11
	12,7
	14,3

	Max sheets number
	20
	35
	50
	65
	80
	90
	120
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Construction of the machine
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Operation
NOTE! Before putting the machine into operation install the machine on 
a sturdy and level surface.

1. Preparing before punching

	· Put the documents in order

· Choose correct comb size using paper thickness diagram placed inside the waste bin
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